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NAME

Address Line 1

Address Line 2:  Include city, province, postal code
Cell Phone Number ( Home Phone Number ( E-mail Address

OBJECTIVE: To secure full or part time employment as a/in Title of Position/Area of Work

HIGHLIGHT OF QUALIFICATIONS
· Years of relevant experience, paid or volunteer

· Relevant education, training, and awards

· Broader skill or attribute relating to HOW you do your work: what are you known for? How have co-workers/supervisors described your work to you/to others? 

· Broader skill or attribute…

· Broader skill or attribute…

RELEVANT SKILLS

Attained Skill that relates to your Objective
· An Accomplishment expressed as an Action Statement (don’t forget your Action Verb) that relates to your résumé’s Objective

· An Accomplishment expressed as an Action Statement (don’t forget your Action Verb) that relates to your résumé’s Objective 

· An Accomplishment expressed as an Action Statement (don’t forget your Action Verb) that relates to your résumé’s Objective 

Attained Skill that relates to your Objective
· An Accomplishment expressed as an Action Statement (don’t forget your Action Verb) that relates to your résumé’s Objective

· An Accomplishment expressed as an Action Statement (don’t forget your Action Verb) that relates to your résumé’s Objective  

WORK HISTORY

Most Recent/Current Job Title, Organization, City, Province
Year - Year/Present

2nd Most Recent Job Title, Organization, City, Province 
Year - Year

VOLUNTEER EXPERIENCE

Title of Most Recent Volunteer Role, Organization, City, Province 
Year - Year







EDUCATION AND TRAINING

Latest Qualification Achieved, Organization/Institution, City, Province  
Year - Year

· If the qualification is broad or unusual—like a multi-year diploma—highlight some relevant courses or learning significant to the résumé’s Objective

2nd Most Recent Qualification Achieved, Organization/Institution, City, Province
Year - Year

HOBBIES AND INTERESTS (Optional)

Most Recent Position Held, Club/Organization/Team, City, Province 
Year - Year 

2nd Most Recent Position Held, Club/Organization/Team, City, Province
Year - Year

[and/or]

A list of activities/hobbies separated by commas (no dates necessary)

References Available Upon Request










